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Understanding this document

This application workbook is designed to help you organize your 
thoughts and ideas in one place as you prepare your grant application. 
The questions are structured to build on one another—starting broadly 
with an overview of your organization and project goals and then moving 
into more specific details that will ultimately support the development 
of a strong proposal.

This application workbook is customized to align with the specific Notice 
of Funding Opportunity (NOFO) for State Justice Institute Grants. Grants 
Office consultants carefully review each NOFO to identify the core 
elements you will be evaluated on, the questions you’ll need to address 
in the application, and any additional components—such as letters of 
support or required approvals—that you’ll need to include. This way, 
you know the questions you’re working on throughout this document 
are the same ones reviewers will be looking for in your application.

Keep in mind, this workbook is meant to serve as a starting point, not a 
final draft. It is a planning tool and should not be submitted as your 
application. You can add as much or as little information as makes sense 
for you right now. The more detail you provide early on, the stronger 
foundation you’ll have for drafting narrative sections, engaging potential 
collaborators, and guiding discussions with your grant writer. Don't have 
a grant writer? We can help. Complete this workbook and email it to us: 
grantwriting@grantsoffice.com.

Think of this as a flexible tool: a place to capture your ideas, shape your 
project framework, and set yourself up for success in the grant writing 
process!



quality, and effectiveness; or to conduct 
judicial branch education and training 
programs, led by either expert or in-house 
personnel, are designed to prepare judges 
and court personnel for innovations, 
reforms, and/or new technologies recently 
adopted by grantee courts.

Strategic Initiatives and Education Support 
Programs have different application 
procedures and are not covered in this 
application guide. If you have questions 
about these grants, please contact Grants 
Office.
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State Justice Institute (SJI) Grants

The State Justice Institute was established by 
federal law in 1984 to improve the quality of 
justice in State courts, facilitate better 
coordination between State and Federal 
courts, and foster innovative, efficient 
solutions to common issues faced by all 
courts. To fulfill this mission, SJI awards grants 
that benefit the nation's judicial system and 
the public it serves.

Grants are available across five funding areas. 
This workbook will help you get started with 
the following:

Project Grants - The centerpiece of SJI’s 
efforts to improve the administration of 
justice in state courts nationwide. Project 
Grants are intended to support innovative 
education and training, demonstration, and 
technical assistance projects that can 
improve the administration of justice in state 
courts locally or nationwide.

Technical Assistance (TA) Grants - Designed 
to provide state and local courts with funding 
to obtain expert assistance to diagnose a 
problem, develop a response to that problem, 
and initiate implementation of any needed 
changes.

Curriculum Adaptation & Training (CAT) 
Grants - Intended to enable courts or national 
court associations, to modify and adapt model 
curricula, course modules, or conference 
programs to meet states’ or local jurisdictions’ 
educational needs; train instructors to present 
portions or all of the curricula; and pilot-test 
them to determine their appropriateness, 

We hope this workbook helps 
your application land in the win 
column. Need some help? 
Grants Development 
Consultants are standing by to 
assist with anything from grant 
research, project development, 
proposal writing, and proposal 
review. Just complete this 
workbook and email us: 
grantwriting@grantsoffice.com

mailto:grantwriting@grantsoffice.com?subject=SJI%20Grant%20Writing%20Inquiry
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State Justice Institute Grants (cont.)

Find the Project 
Timeline worksheet on 
Page 17.

Types of Organizations Eligible to Apply: Types of Organizations NOT Eligible to Apply and 
Prohibited Use of Funds:

• State, local courts, and their agencies
• National nonprofit organizations controlled by,

operating in conjunction with, and serving the
judicial branches of state governments

• National nonprofit organizations for the education
and training of judges and support personnel of
the judicial branch of state governments

• Nonprofit organizations with expertise in judicial 
administration

• Institutions of higher education
• Individuals, partnerships, firms, and corporations 

(for-profit organizations must waive their fees)
• Private agencies with expertise in judicial 

administration

NOTE: SJI may also make awards to state or local 
agencies and institutions other than courts for 
services that cannot be adequately provided through 
nongovernmental arrangements

• SJI is prohibited from awarding grants to federal,
tribal, and international courts.

Funds shall not be used:
• to supplant State or local funds currently

supporting a program or activity;
• to construct court facilities or structures (except to

remodel existing facilities), to demonstrate new
architectural or technological techniques, or to
provide temporary facilities for new personnel or
for personnel involved in a demonstration or
experimental program; or

• To support basic court services, which include:
• Hiring of personnel
• Purchase and/or maintenance of equipment
• Purchase of software and/or licenses
• Purchase of internet access or service
• Supplies to support the day-to-day operations

Deadlines: 
February 1st, May 1st, August 1st, November 1st, 
each year

Project Grants:
Up to $300k for state courts and national nonprofits 
for up to 36 months. Up to $200k for local courts for 
up to 24 months. All applicants must contribute a 
cash match of 50% (or 1:1).

Technical Assistance Grants: 
Up to $75,000 for up to 12 months. A total match of 
50% is required, 20% of which must be cash.

Curriculum Adaptation & Training Grants: 
Up to $40,000 for up to 12 months. A total match of 
50% is required, 20% of which must be cash.

Find more information: https://www.sji.gov/grants/ 

Learn more about the State 
Justice Institute Grant Program 

in Grants Office Communities:

https://www.sji.gov/grants/
https://communities.grantsoffice.com/s/grant/a0B3300000KeW5SEAV/state-justice-institute-sji-grants


State Justice Institute Priority Investment Areas

The SJI Board of Directors established the following Priority Investment Areas for grant funding for 
all program types. It is strongly recommended that you address one or more of these priority 
areas when developing your project. 

In 2026, SJI Priority Investment Areas are:

• into state court operations to increase 
public trust and confidence in the court 
system, reduce recidivism, and increase 
compliance with court orders.

• Self-Represented Litigation - SJI promotes 
court-based solutions to address 
increases in self-represented litigants; 
specifically making courts more user-
friendly by simplifying court forms, 
providing one-on-one assistance, 
developing guides, handbooks, and 
instructions on how to proceed, 
developing court-based self-help centers, 
and using internet technologies to 
increase access. These projects are 
improving outcomes for litigants and 
saving valuable court resources.

Protecting Victims, Underserved, and 
Vulnerable Populations

• Human Trafficking - SJI addresses the
impact of federal and state human
trafficking laws on the state courts, and
the challenges faced by state courts in
dealing with cases involving trafficking
victims and their families, including
victims who are U.S. citizens. These
efforts are intended to empower state
courts to identify victims, link them with
vital services, and hold traffickers
accountable.

• Rural Justice – Rural areas and their
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Opioids and Other Dangerous Drugs, and 
Behavioral Health Responses

• Opioids and Behavioral Health Court
Responses – Research indicates that justice-
involved persons have significantly greater
proportions of mental, substance use, and
co-occurring disorders than are found in
the public. SJI supports cross-sector
collaboration and information sharing that
emphasizes policies and practices designed
to improve court responses to justice-
involved persons with behavioral health
and other co-occurring needs.

• Trauma-Informed Approaches – Judges,
court staff, system stakeholders and court-
involved persons (defendants, respondents,
and victims) alike may be impacted by prior
trauma. This is particularly, but not
exclusively, true for those with mental
illness and/or substance use disorders. SJI
supports trauma-informed training, policies
and practices in all aspects of the judicial
process.

Promoting Access to Justice and Procedural 
Fairness

• Procedural Fairness – A fundamental role of
courts is to ensure fair processes and just
outcomes for litigants. SJI promotes the
integration of research-based procedural
fairness principles, policies, and practices
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State Justice Institute Priority Investment Areas (cont.)

• of appropriate provision of services for 
juveniles; and address juvenile re-entry.

• Family and Civil Justice Reform - SJI 
promotes court-based solutions for the 
myriad of civil case types, such as 
domestic relations, housing, employment, 
debt collection, which are overwhelming 
court dockets.

Transforming Courts

• Courthouse and Public Safety – In the 
current climate of increasing threats and 
acts of courthouse violence being 
committed across the nation, state and 
local courts are seeking new and 
innovative ways to enhance the safety of 
courthouses. SJI has long recognized the 
need to assist state and local courts in 
improving the safety of the public, court 
staff, and judges in court facilities.

• Technology – Courts must integrate 
technological advances into daily judicial 
processes and proceedings. SJI supports 
projects that institutionalize the 
innovative technology that has 
successfully advanced the use of 
electronic filing and payment systems, 
online dispute resolution, remote work, 
and virtual court proceedings. SJI 
promotes projects that streamline case 
filing and management processes, 
thereby reducing time and costs to 
litigants and the courts; provide online 
access to courts to litigants so that 
disputes can be resolved more efficiently; 
and make structural changes to court 
services that enable them to evolve into 
an online environment. Additionally, SJI
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• justice systems routinely have fewer 
resources and more barriers than their 
urban counterparts, such as availability of 
services, lack of transportation, and smaller 
workforces. Programs and practices that 
are effective in urban areas are often 
inappropriate and or lack supported 
research for implementation in rural areas. 
SJI supports rural courts by identifying 
promising and best practices, and 
promoting resources, education, and 
training opportunities uniquely designed 
for rural courts and court users.

• Guardianship, Conservatorship, and Elder 
Issues - SJI assists courts in improving court 
oversight of guardians and conservators for 
the elderly and incapacitated adults 
through visitor programs, electronic 
reporting, and training.

Advancing Justice Reform

• Criminal Justice Reform - SJI assists state 
courts in taking a leadership role in 
promoting offender accountability and 
oversight; transparency, governance, and 
structural reforms that promote access to 
justice; and implementing innovative 
diversion and re-entry programs that serve 
to improve outcomes for justice-involved 
persons and reduce the impact of the costs 
of the justice system.

• Juvenile Justice Reform - SJI supports 
innovative projects that advance best 
practices in handling dependency and 
delinquency cases; promote effective court 
oversight of juveniles in the justice system; 
address the impact of trauma on juvenile 
behavior; assist the courts in identification



State Justice Institute Priority Investment Areas (cont.)

• effectiveness. Strategic planning includes
elements of court governance, data
collection, management, analysis,
sharing; and sustainable court governance
models that drive decision-making.
Strategic plans and outcomes must be
communicated to judges, court staff,
justice partners, and the public.

• Workforce Development – State courts
require a workforce that is adaptable to
public demands for services. SJI supports
projects that focus on the tools needed to
enable judges, court managers, and staff
to be innovative, forward thinking court
leaders.
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• supports the examination of potential
integration of Artificial Intelligence (AI) into
court processes, including identification of
positive outcomes and potential limitations
of AI.

• Cybersecurity – Courts must also be
prepared for cyberattacks on court
systems, such as denial of service and
ransomware attacks on court case
management systems, websites, and other
critical information technology
infrastructure. SJI supports projects that
assist courts in preparing for, and
responding to, these attacks, and share
lessons-learned to courts across the United
States.

• Emergency Response and Recovery - Courts
must be prepared for natural disasters and
public health emergencies and
institutionalize the most effective and
efficient practices and processes that
evolve during response and recovery. SJI
supports projects that look to the future of
judicial service delivery by identifying and
replicating innovations and alternate
means of conducting court business due to
public health emergencies such as
pandemics, and natural disasters such as
hurricanes, floods, earthquakes, and
wildfires.

• Strategic Planning – Courts must rely on a
deliberate process to determine
organizational values, mission, vision, goals,
and objectives. SJI promotes structured
planning processes and organizational
assessments to assist courts in setting
priorities, allocating resources, and
identifying areas for on-going
improvements in efficiency and

Start early and keep 
detailed records so all 
information can be easily 
found when needed. You 
aren't just helping your 
current self—you’re 
creating a roadmap for 
future efforts. The next 
time you apply for grants, 
your team won’t be starting 
from scratch. Future you 
will thank you!



SJI Application Workbook
Page 9

State Justice Institute Project Planning Guide
Before beginning your organization’s application, work through the following questions to help your project 
take shape. These prompts in the pages ahead will help you develop your project into a winnable proposal. 

Organization Name

Important! You must have a Unique 
Entity Identifier to apply for SJI. You 
can check your organization’s status 
or register at sam.gov.

Is your organization eligible to apply to SJI, meeting both of the following criteria:
1. Is eligible to apply based on the eligibility criteria on Page 5?
2. Has a Certificate of State Approval signed by the state’s chief justice or state 

court administrator? Find this document on Page 20.

Have you registered with the SJI Grants Management Portal? 

If your project will be collaborative, have you/will you receive letters of support 
from collaborators? 

Priority Areas addressed: 

Yes     No    N/A

A Certificate of 
State Approval 
signed by the 
state’s chief justice 
or state court 
administrator must 
be included with 
the application. 
The form can be 
found on SJIs GMS 
and in Appendix A 
of this guide.

Organization’s EIN

Opioids and Other 
Dangerous Drugs, and 
Behavioral Health Responses

Promoting Access to Justice 
and Procedural Fairness

Protecting Victims, 
Underserved, and Vulnerable 
Populations

Advancing Justice 
Reform

Transforming Courts

Organization’s SAM/UEI

https://gms.sji.gov/Identity/Account/Login?ReturnUrl=%2F
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Applicant Information

The following pages contain application components to assist you in planning your project. 

Please note that this workbook is a planning tool provided by Grants Office LLC and is not an official SJI document. 
These pages should not be uploaded as part of your final application to SJI.

Project Title

Applicant Contact Name and Email Address

Financial Contact Name and Email Address

Funding Information
Project Grants require 50% cash match; TA and CAT Grants require 50% total match, 20% 
must be cash. Funding from other federal agencies may not be used for cash match.

Application Type

Requesting from SJI Cash match In-kind match

Organization Type 

State court

National Organization 
operating in conjunction 
with a state court

National state court 
education/training 
organization

Other non-profit 
organization or agency

Other unit of 
government

College or University

Corporation or 
Partnership

Individual

You can apply for multiple categories, 
but each needs a separate application. 
Please fill out a separate application 
guide for each one. 
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Project Abstract

The abstract should highlight the purposes, goals, methods, and anticipated benefits of the 
proposed project. When you upload your final application, the portal will limit this section 
to 1 single-spaced page.
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Statement of Need
Explain the critical need facing the applicant, and how SJI funds will enable you to meet this 
critical need. Explain why state or local resources are not sufficient to fully support the costs of 
the project. 

Application Components

Program Narrative
A program narrative must be submitted for all SJI grants, and your final application may not 
exceed 25 double-spaced, numbered pages. 

Be prepared to include components covering 
Project Objectives, Program Areas Covered, 
Need for the Project and SJI Funding, Tasks, 
Methods and Evaluations (to include 
implementation of recommendations or
findings, and/or replication of the project in 
other courts) Project Management, and Products.
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Project Description and Objectives
A clear, concise statement of what the proposed project is intended to accomplish and how those 
objectives will be met. 

Dissemination Plan
Explain how and to whom the products or services will be disseminated, how they will benefit state 
courts, judges, and court personnel, etc.
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Staff Capability and Organizational Capacity
A summary of the training and experience of the key staff members and consultants that 
qualify them for conducting and managing the proposed project. Resumes of identified staff 
should be attached to the application.

Evaluation Plan
Provide an objective and independent assessment of the effectiveness or usefulness of the 
training or services provided; the impact of the procedures, technology, or services tested; or the 
validity and applicability of the research conducted.
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Sustainability Plan
How will the project be sustained after SJI assistance ends?

Budget Narrative 
The budget narrative should provide the basis for the computation of all project-related costs, and 
should, at a minimum, clearly identify the below-mentioned costs.
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ITEM SJI FUNDS CASH MATCH IN-KIND 
MATCH TOTAL

Personnel

Fringe Benefits

Consultant/Contractual

Travel

Equipment

Supplies

Telephone

Postage

Printing/Photocopying

Audit

Other (specify)

Subtotal, Direct Costs

Indirect Costs

Grant Total

Budget
This budget worksheet will help you plan your project costs. The final numbers should be 
transferred into the SJI GMS portal.
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Project Timeline
Detailing each project objective, activity, expected completion date, and responsible person or 
organization.

KEY OBJECTIVES, ACTIVITIES, & RESPONSIBLE PERSON START DATE COMPLETION DATE
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Additional Appendices

The following pages are required components of all SJI applications and can be found in SJIs 
Grant Management System (GMS). We have added them to this workbook for ease. 

Applicants need to complete and/or sign these appendices and include them in your final 
application. 

Appendix A: Certificate of State Instructions and Approval (Page 20)

Appendix B: State Justice Institute Assurances (Page 21)

The Assurances certification is to assure and certify that the applicant possesses legal 
authority to apply for an award, and that if a grant is awarded, will comply with all 
applicable provisions of law and the regulations, policies, guidelines, and requirements of 
SJI. 

Appendix C: Disclosure of Lobbying Activities (Page 23)

SJI prohibits funds awarded to be used to directly or indirectly influence the passage or 
defeat of any legislation by Federal, State, or local legislative bodies.
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This free resource was created by the grants
intelligence team at Grants Office, LLC.

Who is Grants Office?

Grants Office is the leading provider of strategic grant 
development services for governments, nonprofit 
organizations, educational institutions, healthcare providers, 
and for-profit industries.

Since 2000, Grants Office’s focus has been on a collaborative 
approach to grantseeking with open communication to ensure 
successful outcomes.

Grants Office Services:

• Research and Consultation: Identify best-fit grants for 
upcoming projects and provide next steps.

• Project Building: Advise on project development and material 
gathering with a particular grant in mind.

• Grant Proposal Writing & Review: Write a competitive and 
engaging proposal or provide feedback on application 
materials, ensuring compliance with submission requirements

• Grants Office Communities: Our grant-search and 
collaboration platform, designed to streamline your 
organization’s grantseeking efforts

https://www.grantsoffice.com/
https://communities.grantsoffice.com/
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