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Back to Basics: How to Decide 
Whether or Not to Apply to a 

Specific Grant Opportunity!
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What is Grants.gov?
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Top Sources of Grant Funding

Federal Government 
Agencies

State Government 
Agencies

Family, Community & 
Corporate Foundations
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First Things First… Registrations
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1.
If applying to a federal grant opportunity, organizations must be 
registered with both SAM.gov and Grants.gov. 

Multiple Systems Are Required

2.
Registration steps are sequential. You must obtain a Unique Entity 
Identifier (UEI) through SAM.gov before registering in Grants.gov.

Registering with SAM.gov Must be Done First

3.
Your legal business name and entity details (like the EBiz POC) must 
match across all systems. Even small discrepancies can cause delays.

Information Across Systems Must Match Exactly

4.
So, start early. SAM.gov registration also requires annual renewal and 
must be active at time of submission. Check status early and often.

It Can Take Several Weeks

5.
Roles are assigned in Grants.gov, each with specific access / 
permissions. Update / maintain these roles with intention. 

Role Assignments Matter

Key Things to Know About Registering
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Registration Roles and Responsibilities

The Organization’s Primary EBiz POC       
(typically someone with org authority & 

oversight of grants/finance):

Anyone else that will be involved in the 
Grants.gov application process: 

1. Register your org in SAM.gov and get a UEI.
2. Register in Grants.gov (with the same info  / 

email address used in SAM.gov). 
3. Add an “Organization Applicant Profile” within 

Grants.gov (using the UEI obtained from 
SAM.gov).

4. Delegate roles to other users within Grants.gov. 

1. Register in Grants.gov. 
2. Add an “Organization Applicant Profile” and 

enter your org’s UEI where directed.

Note: Once you save your profile, an email will be 
sent to your org’s Grants.gov access manager (the 
EBiz POC or delegate), who will assign you your role 
in the system.
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How to Search Grants.gov
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How to Apply via Grants.gov

Scan for our
FREE Guidance

for Grantseekers 
resources!
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Workspace Roles

Workspace Manager Expanded AOR
Standard Authorized 

Organizational 
Representative (AOR)

Workspace Participant 
(No Role) Custom Role

Download our FREE
Guide and get started with 

Grants.gov today!
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How to Apply via Grants.gov

1 2 3 4 5

Assign/Confirm Core 
Grants.gov Roles (AOR, 
Workspace Manager, etc.).

EBiz POC
Complete the Application. 
Check the Application for 
Errors.

All Participants
Submit the Completed 
Application.

AOR

Create a Workspace for the 
NOFO & Assign Workspace 
Roles.

Workspace Manager
Confirm Application is 
Finalized / Notify AOR it is 
Ready to Submit.

Workspace Manager
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Common Grants.gov Pain Points 
and How to Avoid Them
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1.
Register in SAM.gov 4–6 weeks early. Confirm active status before 
applying. Remember renewals aren’t automatic. Set annual reminders. 

Registration / Annual Renewal Delays

2. 
Ensure accounts are linked to the organization profile (not individual). 
Confirm AOR status / assign a backup. Confirm folks know what to do when.

Role & Workspace Confusion

3. 
Search a few different ways to make sure you aren’t missing anything 
(keywords, agency, etc.). Apply filters strategically. Set up email alerts. 

Ineffective Search Strategies

4. 
Confirm eligibility. Clarify internal funding goals and focus on opportunities 
that strongly match your mission and capacity to implement.

Opportunity Overload

5. 
Track forecasted opportunities for preparation (such as early 
conversations with partners), but know the opportunity is not yet live. 

Forecast vs. Posted Confusion

Common Pain Points & How to Avoid Them
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6.
Review the NOFO thoroughly, confirm your entity type qualifies, create 
a compliance checklist, and conduct a final compliance review.

Misinterpreting Eligibility & NOFO Requirements

7.
Use the correct application package, follow formatting rules precisely, 
complete the SF-424 first, and use the “Check Application” tool.

Validation & Formatting Errors

8.
Set an internal deadline at least 48 hours early and aim to submit 24–
48 hours before the official close.

Deadline Surprises

9.
Monitor application status in the system, then watch for direct 
communication from the awarding agency. 

Post-Submission Uncertainty

10.
Verify and document everything after submission. Tack application 
status. Save confirmation emails. Download the full application package.

The Assumption that Submission Equals Success

Common Pain Points & How to Avoid Them
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Supporting Resources

• Registration: https://sam.gov/entity-
registration

• Search: https://sam.gov/search/
• Support Page:  https://sam.gov/help 

• Registration: https://grants.gov/register 
• Online User Guide: 

https://grants.gov/help/get-started/ 
• Support Page: https://grants.gov/support
• Search Tips: 

https://grants.gov/help/search-
grants/search-tips 

https://sam.gov/entity-registration
https://sam.gov/entity-registration
https://sam.gov/entity-registration
https://sam.gov/search/
https://sam.gov/help
https://grants.gov/register
https://grants.gov/help/get-started/
https://grants.gov/help/get-started/
https://grants.gov/help/get-started/
https://grants.gov/support
https://grants.gov/help/search-grants/search-tips
https://grants.gov/help/search-grants/search-tips
https://grants.gov/help/search-grants/search-tips
https://grants.gov/help/search-grants/search-tips
https://grants.gov/help/search-grants/search-tips
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What is Workspace?

Application Submission Workflow

Setting Up and Managing a Workspace

Adding Contributors and Filling out Webforms

Checking for Errors and Submitting Your Proposals

FREE: A Guide to Grants.gov Workspace

Download our FREE
Guide and get started with 

Grants.gov today!
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Questions about FY26? We have the answers.

Scan for our
FREE Guidance

for Grantseekers 
resources!



Step 3 Step 4 Step 5

Engage with Grants Office to Write Your Proposal

Step 1

Contact Us
Your Grants Office Grant Writer 
will utilize materials you provide 
to write your grant proposal. 

Grant Writing will Begin
Once completed, you will submit 
your grant application and let us 
know when you win!

Submit Application
Send your grant writing needs 
to our consultant team at: 
grantwriting@grantsoffice.com 

Grants Office will set up a time 
to discuss your project goals and 
development needs.

Initial Meeting
Meet with Grants Office to 
finalize your proposal and ensure 
all requirements have been met. 

Proposal Review

Step 2

g r a n t s o f f i c e . c o m

mailto:grantwriting@grantsoffice.com,mjacobsen@grantsoffice.com?subject=NSGP%20Grant%20Writing%20Request
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Grants Office will 
identify what grants 

best fit your 
upcoming projects 
and develop next 

steps.

Research & 
Consultation

Grants Office will 
advise on project 
development and 
material gathering 
with a particular 

grant in mind.

Grants Office will 
write a competitive 

and engaging 
proposal.

Project Building Grant Proposal 
Writing

Grants Office will 
provide feedback on 

application 
materials, ensuring 

compliance with 
submission 

requirements.

Grant Proposal 
Review

Find and share funding 
opportunities, manage 
proposals, collaborate, 

and access Grants 
Office Support.

Sign up for a
FREE 2-week trial!

Grants Office 
Communities

Other Grants Office Services
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FREE RESOURCES: Guidance for Grantseekers

Visit today!



Presentation
Title Goes 
Here
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Questions?



Contact Us
www.grantsoffice.com

info@grantsoffice.com 

Grants Office Communities
LinkedIn

https://www.grantsoffice.com/
mailto:info@grantsoffice.com
https://communities.grantsoffice.com/
https://www.linkedin.com/company/grants-office-llc/
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